FEDERAL ELECTION COMMISSION

WASHINGTON, [ [ 20463 RQ-2
Nett Mitzen, Treasurer
City Political Action Commitiee (PAC)
P.O. Box 1198
Chicago, IL #0690
{dentification Number; ~ C00187526 MAY 1 2002

Eeference. Year End Report (7/1/01-12/31/01)
Pear Mr. Mitzen:

This letter iz prompted by the C'ommisgion's preliminary review of the report(s;)
referenced above. The review raised gquestions concerning certain information contained
in the report(s). An itemization follows.

-Schedule A of your report {pertinent portion(s) attached) discloses one o
more sontributions wiich appear 10 exceed the Yimits set forth in the Act, 2
USC. §44la(f) and 11 CFR §110.1(d) prohibit & committee and its

 affiliates from reeeiving any conteibution from another political committes
or person in excess of %5000 per calendat year.

If any apparently excessive contribution in question was incompletely or
incomrestly disclosed, you must amend your original report with the
clarifying information.

If any coniribution you recgived exceeds the limits, you may have to
refond the cxcessive amount. The funds can be retained if within 60 days
of teceipt, (1} the excessive amount was properly reattributed to another
persop, such as a joint account holder, by cbiaining signed written
anfhorizations from gach person roaking the contribution pursuant to 11
CFR 110.1(k)3), and (2} the treasurer informs the person making the
contributon flat he or she may request the returm of the excessive portion
of the conttibution if it is not intended to be a joint contribution. Any
request from a donor for 2 refird must be honored.
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Alternatively, the funds can be retained if within 60 days of receipt you (1}
reansferred the excessive amount to an Account Tot used to influence federal
elections, and (2) provided written notice to the person making the
contribution of the option of receiving a refund. Amy request from a denor
for a refund must be honoved.

If the foregoing conditions for reatiributions ar transfers to a non-federal
account were not et within 60 days of recaipt, the excessive amount must
be refunded.

Please inform: the Commission of your corrective action immediately in
writing and provide a photocopy of your gheck for any tramsfer-out or
refund. In addition, any reattmbutions should be reported as mMemo entries
on Schedule A of the repurt covering the pericd during which the
authorization for the reattribuiion 3 received. Any transfems-put or refunds
chould be disclosed on Schedule B supporting Line 22 or 28 of the rzport
during which the transaction was made.

Alihough the Commisgion may take further legal action regarding the

acceptance of an excessive contribution(s), prompt action by your

eommittee to setk reattribution, twansfer-out of refund the excessive amount
_ will be taken into consideration. '

_Commission Regulations  require that a commitize disclose the
identification of sll individuals who contribute in excess of 3200 in 2
calendar year. {11 CFR §104.3(a)(4)Xi)) Identification for an individual is
defined as the full name, mailing sddress, occupation and name of
employer. {11 CFR §100.12) Your report discloses contributions from
individuals for which ihe identification is not complete.

You must provide the misging : nformation, or if you are unable to do so,
you must demonstrate that “hest efforis” have been used to obtain the
information. To eatabligh “best efforts,” you musi provide the Cornmisgion
with a detailed description of your procedures for requesting the
information, Establishing “best efforts™ is 2 threc-fiold process.

First, your original solicitation TIUEL ipoinde a clear and consplouous
request for the contributor snformation and st inform the contribator of
fhe requiremnents of federal law for the reporiing of such information. (11

CFR §104.7(b)1)
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Second, if the information is not provided, you must make one follow-up,
stand alone effort to obtin this information, regardless of whether the
contrbution{s) was solicited or not. This effort must cocur no later thag 50
days after receipt of the contribution and may be in the form of a written
request or an oral request documented in writing. (11 CFR § 104.7(b)(2))
The request nxust;

o clearly ask for the missing information, without soliciting 2
confribution;

e inform the contributor of the requivements of federal law for the
reporting of such information, and

n if the requesi is written, include & pre-addressed post card or return
envelope,

Third, if yon recsive contributor information after the contribution(s) has
heen reported, you shall either &) file with your next regularly schedulad
report, an amended meme Gshedule A listing all the coniributions for which
additional information was teceived; or b} file on or before your next
reguiarly scheduled reporting date, amendments to the peport(s) originally
Jdisclosing the contribution(s). {11 CFR §104.7(5)41)

Please provide the missing information or a detailed description of your
procedures for requesting the information. For mwore information on
demonsirating “best efforts,” piease refer to the Campaign Guide.

“Your report discloges limited payments for adminigtrative expenses.
Administrative expenses are payments made for the purpose of operating &

. political commities including, but not limited Yo, Tent, utilities, salaries,
telephone service, office equipment and supplies. Amy guch payments to a
pers0T aggregating in ¢Xeess of $200 in a celendar year maust be disclozed
on Schedule(s) B supporting Line 21(b) of the Detailed Summary Page. 2
17.5.C. §434(by(5) If these expenses HIS being paid by a connected
orgemzation, your Statement of Organization must be amended to reflect
this relationship. 2 U.S.C. §433(b)2) In addition, if expenses have been
jncurted but not paid in a reporting period, the activity should be disclosed
as & debt on Schedule D, if the obligation is 5300 or more, oT gutstanding
for sixty days or more. 11 CFR £104.11

Any goods of 56TVices provided to your cothmittes by a person, eXcept
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volunteer activity {ie., a person's time), would be considered an in-kind
comtribution from that person, and would be subject to the disclosure
requirements of 2 U.S.C. §434(b}3) and 11 CFR §104.13, and the
limitations and probibitions of 2 U.S.C. §§441a and 441b. -

Clarification regarding administrative expenses should be disclosed during
each two vear eleetion cycle beginning with the first report filed in the
non-election year. Please verify that all expenses referenced above (Le.,
rent, salaries, utilities, etc.) have been adequately disclosed If ihese
services have been pravided by volunteers, please confirm tins in wrting.

A response or an amendment to your original report{s) cortecting the above
problem{s) shauld be filed with the Federal Election Commission within fifteen (15) days
of the date of this letter. Electronic filers must fils amendments (to include statements,
designation and reports) in an electronic format and muet submit an amended report in its
entirety, rather thar just those portions of the report that are being amended. If you need
assizstance, please feel free to contact me on our toll-free number, {800) 424-%53] (at the
prompt press 1, then press 2 to reach the Reporis Analysis Division). My local aumber is
(202} 694-1130

Sincerely,

o —— P —— e 1

Scott B. Walker
Reports Analysi
253 Reports Analysis Division
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